
Page 1 of 56 

 

 



 

                                   Guide for Marking of Test Jobs / Exercises                Page 2 of 56 

  

July, 2016 

 



 

                                   Guide for Marking of Test Jobs / Exercises                Page 3 of 56 

P R E F A C E 
 

 

The Punjab Board of Technical Education, Lahore has been entrusted to 

undertake trade testing and certification of Vocational Training Program being 

executed in different industry and institutions under the umbrella of Punjab 

Skills Development Fund. The Training Program was introduced in 2012 in a 

few specified districts of Southern Punjab and has been extended to remote 

and far places where there was scarcity of trained manpower. However, in 

order to execute the trade testing effectively a Guide for Marking of Test 

Jobs / Exercises was prepared in October 2012 to facilitate the instructors 

and Examiners to evaluate the trainee’s performance both during training 

session as well as in the final examination. The purpose of evaluation is that it 

must be as objective as possible and comprehensive to assess all types of 

skills and operations involved in a given exercises or test job. The effort has 

been made to make this Guide understandable by self-study. Besides, 

illustrations and marked job sheets have been included at the end for better 

understanding of objective marking system. 

The methodology of trade testing explained in this Guide Book is in use both 

home and abroad particularly in German Vocational System. This Guide has 

been prepared with the purpose to benefit from the system and ensure quality 

assurance to produce better trained manpower. However, in the light of 

experience / feedback gained in the execution of this marking system and 

introduction of new trades, it was felt necessary to revise the marking system. 

Accordingly the guide book has been revised for better understanding of 

instructors / examiners and ensure quality assurance.  

Mr. Muhammad Zahid, (Rtd.) Director Manpower and Training, Punjab and 

Mr. Riaz Ali Shah (Ex) Controller of Examinations, Punjab Board of Technical 
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Education, Lahore have taken great pains in the preparation and revision / 

improvement of this Booklet which is commendable effort on their part. 

In the end, I also appreciate the services of Engr. Muhammad Arshad, 

Controller of Examination, who is overall officer incharge of PSDF 

examinations and taking keen interest for timely conduct of examination.  

I hope this Guide will be very useful for the instructors and examiners. 

However, suggestions to further improve the Marking System will be 

welcomed. 

 
 
 
Lahore, July 22, 2016                                               ( Ar. Saima Javed ) 
                                                                          Chairperson 
                                                                       Punjab Board of Technical Education 
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A GUIDE FOR 
MARKING OF TEST JOBS/EXERCISES 

 
 

INTRODUCTION 
 
The objective evaluation of exercises / test jobs to determine the level of skills 

achieved by the trainees is key factor in producing skilled and semi-skilled 

labour force for the job market. If evaluation tools are not properly applied it 

may have adverse effect on the quality of labour force. Accordingly, it is 

important to be careful and accurate in the selection and implementation of 

evaluation tools. Keeping this objective in view, marking criteria is developed 

for correct assessment of a trainee appearing in a trade test. It is very 

important to understand and comprehend the marking and evaluation criteria. 

The paper setting for practical test jobs is important as it must cover best 

amount of the skills required to be learnt in a given course. In most of the 

cases an accurately drawn test job is made out showing the dimensions, and 

carrying instructions required to complete the job. 

2. HOW TO EVALUATE A TEST JOB – CRITERION RATING? 
 

 

It is important that a Test Job is not evaluated as a whole piece because it will 

be too subjective and may leave out some important features of skill / training. 

Moreover, it is not only important to evaluate the job by its quality but also 

important what ways and processes are adopted to complete the job.  

Besides, a test job is completed in a minimum possible time since in 

engineering production, rate of production highly matters.  Therefore, the time 

taken to produce a test job by a candidate is highly important.  It is, therefore, 

imperative to evaluate a test job keeping the following factors into 

consideration:- 

 Quality of Work 

 The Method of Work 

 Time Control 
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2.1 Quality of Work 
 

 The quality of work of a test job would depend greatly on the type of trade and 

vary accordingly.  It is not possible to explain quality of work in different trades 

in this Guide.  However, as an example in an electrician trade, it would cover 

the evaluation of measurements, cutting, stripping, fabrication of connection 

and functioning of the given job.  Therefore, we can say quality of electrical 

related circuit would depend mainly on required sizes / measurements and the 

functioning capability. 

 

2.2 The Method of Work (For Test Jobs only) 

It is important that a Test Job is completed in prorated time but it is equally 

important how it is completed, what ways are employed and what means are 

used.  The selection of proper means, in fact, contributes significantly in the 

attributes of good quality and it has far reaching effects. 

Keeping this objective in view, the method of work is given due weightage in 

the evaluation of test job. In the context of trade testing, method of work 

includes proper handling of tools and measuring instruments, the systematic 

approach is followed in sequence of operations, observation of safety rules 

and tidiness maintained at the workplace. 

 

2.3 Time Control 

It is not only important that job/work is completed but how expeditiously it is 

done. The speed of doing a job is important because it has significant effect 

on time and motion study in engineering. A slow worker consumes more time 

in completion of a work piece which would result in lesser production. An 

efficient worker would significantly contribute in increased production which is 

the prime objective as well. Therefore, the time needed to complete a job will 

be given due consideration and weightage. The rating will be in respect of the 

time allowed and completion time as per attached time value table (Appen-2) 

or time control card for exercises. 
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3. MARKING SYSTEM 

Marking and Evaluation System is a hall mark in the achievement of quality 

control.  Trainee’s performance evaluation is attained by applying tools of 

accurate measurement.  The selection of proper tools is very important. A 

good performance may be marred by using bad and ineffective tools or vice 

versa. The quality may not speak itself unless it is properly evaluated. 

 

The cornerstone of marking is that it must be objective as two and two makes 

four but it is not possible to be as objective as this in all cases of marking. 

Nevertheless, such measuring scales could be adopted which would be as 

near and accurate as is required for a given situation.  For example, the 

examiner may be bound either to award zero or ten marks.  No option or 

choice between the two. The purpose is to restrict the use of discretion by the 

examiner. In case where the particular marking falls in the domain of 

subjectivity, still it is made near to be as objective as possible by adopting two 

scales 10-7-3-0 or 10-6-0. 

To sum up, normally following three scales are adopted for marking test jobs:- 

i) 10-0 Scale    For objective evaluation 

ii) 10-7-3-0 Scale      For subjective evaluation Selection between 
 

iii) 10-6-0 Scale         For subjective evaluation                 the two depends 

     upon the features  

     of the test job 
 

From the above explanation, it is concluded that a marking rating scales have 

the following kinds of evaluation: 

i) Objective evaluation 

ii) Subjective evaluation 

3.1 Objective Evaluation 
 

 

The quality of work is at the heart of any given task or say a test job. For an 

example in a given electrical circuit of control of a lamp by one switch. If the 

lamp is working by “switching on” the circuit then full marks are given, if not 
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then zero marks. Likewise, if the test piece prepared is meeting the given 

sizes and dimensions, it is given full marks and if not according to the 

prescribed limits then zero marks. 
 

 

We conclude that quality of work may be measured mainly in terms of:- 
 

 Functioning; and 

 Measurements & Sizes 
 

In a given electrical circuit the marking will be as follows: 
 

3.1.1 Functioning: 
 

10 points  = Functioning according to the given task;  

0 point  = Not functioning according to given instructions. 
 

3.1.2 Measurement & Sizes 
 

 

10 points  = The sizes are within the prescribed limits / tolerance; 
     

0 point  = Measurements or sizes are not within the permissible limits 

   and not useable. 

3.2 Subjective Evaluation 
 

We cannot completely eliminate subjective evaluation because any test job 

will have skills and features which are measureable both subjectively as well 

as objectively.  A complete test job may have the following skills and attributes 

which are subjective:- 

 Appearance 

 Accuracy 

 Method of Work  
 

3.2.1 Appearance 

 

Appearance of a completed job is very important.  A job may be functioning 

well and have correct size but it must also be satisfactory in visual look.  A 

good appearance will have added advantage over a job which is though 

functioning correctly but seemingly looking not good.  In evaluation, 

appearance of the job is given due weightage. 
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3.2.2 Accuracy 

A completed test job must meet the required specifications and be within the 

given tolerances and allowances.  If a job is not accurate, though may be 

functioning satisfactorily will be given less marks as compared to job with 

good accuracy. 
 

 3.2.3 Method of Work  
 

In evaluation of a given test job, it is considered that a test job is completed 

according to given drawing but the ways and means adopted are also 

important and taken into consideration.  This we may call “Method of Work”.  

A good workman will be using proper sequence of operations to complete the 

test job. Besides, how the tools are handled and used.  The observance of 

safety rules, neatness and tidiness at work place reflects the worker’s skill and 

competence in accomplishing the task. The method of work includes the 

following: 
 

1. Correct sequence of operation observed for completion of task, 

2. Proper handling of tools and machinery used;  

3. Observance of safety rules and precaution; and  

4. Tidiness at work place 

 

Marking Scales adopted in Subjective Evaluation: 
 

Two types of marking scales are followed in subjective evaluation. 

i) 10-7-3-0 rating scale; and  

ii) 10-6-0 rating scale 
 

How to apply and where to apply these scales:- 

General Appearance (10-7-3-0) 

The rating scale adopted for evaluation of general appearance is 10-7-3-0 

which is explained as follows: 
 

10 points Completion according to drawing & instructions; 

07 points Minor errors; 

03 points Acceptable, correction possible; 

0 points Correction not possible. 
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Accuracy of Work (10-7-3-0) 
 

It is measured by using 10-7-3-0 rating scale. 
 

Method of work (10-6-0) 
 

The method of work will be observed during the trade test by the examiner 

and the marks recorded immediately. The rating scale is 10-6-0. The 

observation should cover the following steps: 
 

i) Sequence of Operations 
 

10 points = Correct sequence; 

6 points = Minor deviation; 

0 point = Major deviation 
 

 

ii) Handling of Tools, Measuring Instruments and Machines/ Equipment: 

 

10 points = Skillful and correct application of the Equipment; 

6 points = Improper application of tools and instruments; 

0 point = Mishandling of tools ( e. g. breakage of tools and  
                              instruments etc). 
 

iii) Observation of Safety Rules 

10 points = Safety precautions observed; 

6 points = Careless work in respect of safety; 

0 point = Contravention against safety rules; 

 

iv) Tidiness at workplace 

10 points = Tidy workplace; 

6 points = Partly untidy; 

0 points = Very untidy (measuring instruments, tools and materials  

                              mixed up; 

4. TIME CONTROL 
 

Time Control in the acquisition of skills is very important because it is relevant 

to the production in a manufacturing unit.  A well trained worker will work 

expeditiously and efficiently and produce more. Therefore, in evaluating the 
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final competency of a trainee, “Time Control” is given due consideration. 

However, time allotted for completing the exercise / job is dependent upon the 

scope of work and the level of quality required.  It is calculated in such a way 

that even a slow but a well working trainee will complete the job. 

 

4.1 Time Control for Test Job: The purpose of time control in the trade 

test is to give credit to a fast working trainee and simultaneously punish the 

slow working one. The trainee will not be failing in the test if he cannot 

complete the job in a given time.  The quality of the work is important.  The 

candidates should be informed of the time control factor playing its role in the 

given test before it is started.  A trainee, if slow will lose the marks in taking 

“overtime”.  However, he gains additional marks for completing the job 

“undertime / beforetime”. The aim is to give encouragement and credit to a 

fast but skillful trainee.  The prorated time can be extended to a maximum 

of 10%.  After this extension, however, no additional time will be allowed and 

trainees will relinquish the test job. 

If the completion time is above or below the prorated time, this will result in 

losing or gaining the marks respectively as indicated earlier. 
 

Every 2% over or under time will result in one minus or one plus point 

respectively.  However, it is made clear that additional points for “under time” 

will be given only, if the quality and method of work are good and exceed 

78 points.  For calculating time marks the attached time value table 

(Appendix 2) must be used. 
 

4.2 Time Control for Exercises during Training Session: 
 

During training a fixed number of exercises are to be completed in a given 

period.  For example, trainees have to produce “X” numbers of exercises.  If a 

trainee completes less exercises due to slow work his average marks will still 

be calculated on the basis of “X” numbers of jobs, and his overall “average” 

will be lower.  The time used for each exercise is not to be considered.  

Instead emphasis is laid on the trainee gaining more practice and acquiring 

skills while performing the work carefully and patiently. 
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Example: 
 

If the trainee completes the work piece in “overtime”; 
 

Time allowed  18 h 

Completion time  20 h 
 

Deviation: 
 

It is allowed maximum up to 30% 
 

18 h + 10% = 19.8 h - 3 marks 

18 h + 20% = 21.6 h - 6 marks 

18 h + 30% = 23.4 h - 9 marks 
 

In this case 6 marks have to be deducted when calculating the final marks. 
 

Example: 

If the trainee completes the workpiece in “undertime”; 

It is admitted maximum upto 30% 
 

Time allowed   30 h 

Completion time   25 h 

Deviation: 

30 h – 10% = 27 h  + 3 marks 

30 h -  20% = 24 h  + 6 marks 

30 h – 30% = 21 h  + 9 marks 
 

In this case 3 marks are added when computing the final marks. 

Marks for “overtime” and “undertime” are taken from the “Time value table” 

(Appendix-3) 
 

5. MARKING FACTOR 
 

When any exercise is done or job completed, it has multiple operations which 

are performed.  These operations have variable complexity and different 

degree of difficulty.  An operation may be easier and could be performed 

without much skill but on the other hand operations may be more complex and 

have higher difficulty to perform.  So, these would require to be more skillful. 

In order to give fair evaluation, a “marking factor” is introduced which gives 

credit to the trainee / worker who is more skillful in performance of the difficult 

operations.  Simple operations have marking factor value equal to one. The 
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value will increase proportionate to the degree of difficulty of skill involved. 

The degree of difficulty varies from exercise to exercise so that the marking 

factor will be set a new every time. 
 

Guide for determination of Marking Factor in an electrical wiring circuit is given 

as under:- 
 

a. Functioning of main circuit. 
 

 Factor 3 

b. Stripping of Cables. Welding of cables lugs on 
aluminum conductors. 
 

 Factor 2 

c. Laying, stripping and connecting of wires and 
Cables, forming of cable ends, soldering. 
 

 Factor 2 

d. Sequence of operations, 
 

 Factor 2 

e. Handling of tools, measuring instruments and 
machines, 
 

 Factor 1 

f. Observance of safety Rules, 
 

 Factor 1 

g. Tidiness at work place.  Factor 1 
 

 

Similarly while preparing Marking Sheet for a Job / exercise of any trade 

marking factors are applied, keeping in view the degree of skill involved in the 

operation. 
  

6. MARKING SHEET 
 

6.1 Marking Sheet for Test Job (Appendix 1) 

For every test job, marking sheet is prepared by the paper setter which 

subsequently is marked and filled in by the examiner.  This marking sheet 

contains the three rating scales as already explained: 

i) 10-0  Objective scale 

ii) 10-7-3-0 Subjective scale 

iii) 10-6-0 Subjective scale 
 

The marking sheet is based on the following parts: 
 

i) Functioning and Dimensioning (Quality of Work) 

ii) Accuracy of work 

iii) Method of work 

iv) Time Control 
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How marking scales are applied in the above cases? 

 The Quality of the Work 

In engineering related jobs functioning and dimensions are important and 

meet objective criteria, the rating scale applied is “10-0” in order to help the 

examiner to make clear cut decisions.  In an electrical circuit of control of a 

lamp by one switch, the marks for functioning will be 10 if the lamp is “on”, 

otherwise marks will be zero. 

No. Functioning & Dimensions Rating 10-0 
Toler- 
Ance 

Actual 
Size 

Initial 
Marks 

Marking 
Factor 

Marks 

1       

2       

3       

4       

5       

6       

7       

8       

9       

10       

 
 
 

    Sum  

Marking of Job 

 

i) Initial marks given by the Examiner     = X 

ii) Marking Factor given for degree of difficulty / skill   = 2 

iii) Marks obtained = initial marks multiplied with factor   = X.2 = 2 X 
 

 Accuracy of work 
 

This falls in the subjective evaluation and for the accuracy of work the rating 

scale “10 – 7 – 3 – 0” is applied. 

 

No. Accuracy of work Rating 10-7-3-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

   Sum  
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 Method of Work 

Here again is a subjective evaluation but the rating scale “10 – 6 – 0” is 

applied. 

No. Method of work  Rating 10-6-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1 Sequence of operation    

2 Handling of tools and instruments etc.    

3 Observation of safety rules    

4 Tidiness at workplace    

 
 

  Sum  

 Time Control 

To determine the completion time, a time record (in the Marking Sheet, 

Appendix 1) is always kept, as shown below. Firstly, date and time of the 

beginning of work is entered.  Secondly, the usual breaks are recorded, and in 

addition any interruption of work of more than 15 minutes must be recorded by 

the examiner. 
 

The time marks to be added or deducted are found with the help of the Time 

Value Table (Appendix 2). 

 
 
Time Record 
 

Date Start at 
Tea Break Lunch Break Power break down etc.  Actual 

 Working Time 
h 

From To From To From To Stop at 

          

          

          

       Completion time  

 

 Calculation of the Final Result (Test Job) 

The Test Job is evaluated by the examiner and is recorded in the Marking 

Sheet.  The marks obtained will be calculated by addition of the individual 

sums and then divided by the reduction factor (add up all marking factors 

and divide it by 10) which will give the total marks of the whole test job. 
 

Now the time marks will be calculated according to the attached “Time Value 

Table” and added or deducted, respectively to the total marks. Accordingly the 

final marks are computed. 
 

6.2 Marking Sheet for Exercises prepared during Training Session 
 

The marking sheet for exercises is similar to that for tests/ examinations; 
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Except: 
 

-     the method of work will not be considered. 

-     the time is to be calculated according to the procedure already mentioned. 

 

7. PROCEDURE FOR TRADE TESTS 

 

The trainees have to be informed about the following points before starting the 

trade test: 

a. The trainees must check the materials in respect of specifications, 

dimensions and number of pieces. 

b. The trainees should read the drawing carefully and determine the 

sequence of operations and which tools and materials are to be used 

etc.  For this preparation the trainees will be given 15 minutes 

“preparation time”.  This time will not be added to the test time. 

Any doubts in understanding the drawing must be clarified within this 

period. 

c. In case of disturbance, power breakdown, waiting time etc. the examiner 

has to be informed in order to note down the “time lost”.  

d. The test job has to be produced solely by the trainee. Any consultation 

between the trainees and help from instructors or from outside is not 

allowed. 

e. During the test the examiners will keep a record of each candidate which 

contains the following points (Method of Work): 
 

 Proper sequence of operations 

 Correct use of tools and measuring instruments 

 Observation of safety rules during work 

 Tidiness at workplace 
 

After completing the test job the candidate has to mark his test job with his 

Roll No. and to hand it over to the examiner together with the drawing.  The 

time of handing over will be recorded as “finishing time”. The total 

“completion time” will be calculated and entered into the marking sheet. 
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APPENDIX-I 

MARKING SHEET FOR 3 MONTHS COURSES 

Name: ___________________________ Reg. No. 

_________________________ 

Trade: ___________________________ Institute: 

_________________________ 

Note: Cutting/Erasing/Over writing and use of white fluid is not allowed. 

Testpiece 1 

No. Functioning & Dimensions               Rating 10-0 
Toler- 
ance 

Actual 
Size 

Initial 
Marks 

Marking 
Factor 

Marks 

1       

2       

3       

4       

5       

6       

7       

8       

     Sum  

       

No. Accuracy of work Rating 10-7-3-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1     

2     

3     

4     

5     

6     

7     

8     

   Sum  

     

Testpiece 2 

No. Functioning & Dimensions              Rating 10-0 
Toler- 
ance 

Actual 
Size 

Initial 
Marks 

Marking 
Factor 

Marks 

1       

2       

3       

4       

5       

     Sum  

       

No. Accuracy of work Rating 10-7-3-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1     

2     

3     

4     

   Sum  

     
 

Duration of 
Course 

 PBTE SKILL TEST 
Date: 
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No. Method of work  Rating 10-6-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1 Handling of tools and instruments etc.    

2 Sequence of operation    

3 Observation of safety rules    

4 Tidiness at workplace    

   Sum  

     
 

Time Record 
 

Date Start at 
Tea Break Lunch Break 

Power break 
down etc. 

 
Actual 

 Working Time 
h From To From To From To Stop at 

          

          

       Completion time  
 
 

Time allowed:       ______ h Sum Testp. 1    ___________ Marks Obtained       =  __________

        *Sum of factors   10 
 

Completion Time  ______ h Sum Testp.  2   ___________ Total Marks:               =   _________ 
         
Difference:          ______ h     Time Marks:                    =   _________ 

 
Time Marks:        ______ Method of Work: _________ Final Marks: 

        (Out of 100)  =    _______(A) 
 
    Marks obtained:  _________ Final Marks: 
        out of 90 (A  0.9)          =   =======(B) 

(* Sum of factors  10  = Reduction factor) 
 

Viva Voce 
Questions Total Marks 

(10) (C) 1 2 3 4 5 
 
 
 

      

 

   Total Marks Marks Obtained 

 Marks obtained in the Test Job(B) = 90 ______________ 
 Marks obtained in Viva (C) = 10 ______________ 
  

Final Marks =  100  

 

TIME ALLOWED 

IN HOURS 

OVER OR UNDER TIME 
Between (less than 15 min. no marks awarded or deducted) 

15 min 

29 min 

30 min 

44 min 

45 min 

59 min 

1h 

1h14min 

1h15min 

1h29min 

1h30min 

1h44min 

1h45min 

1h59min 

2h 

2h14min 

2h15min 

2h29min 

2h30min 

2h44min 

3 to 8 1.5 3 4.5 5       

 
 
Name of Examiner: _____________________________ 

 

 
 
Signature: ______________________ 
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APPENDIX-I(A) 

MARKING SHEET FOR 6 & 12 MONTHS COURSES 

Name: ___________________________ Reg. No. _______________________ 

Trade: ___________________________ Institute: _______________________ 

Note: Cutting/Erasing/Over writing and use of white fluid is not allowed. 

Testpiece 1 

No. Functioning & Dimensions               Rating 10-0 
Toler- 
ance 

Actual 
Size 

Initial 
Marks 

Marking 
Factor 

Marks 

1       

2       

3       

4       

5       

6       

7       

8       

     Sum  

       

No. Accuracy of work Rating 10-7-3-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1     

2     

3     

4     

5     

6     

7     

8     

   Sum  

     

Testpiece 2 

No. Functioning & Dimensions              Rating 10-0 
Toler- 
ance 

Actual 
Size 

Initial 
Marks 

Marking 
Factor 

Marks 

1       

2       

3       

4       

5       

     Sum  

       

No. Accuracy of work Rating 10-7-3-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1     

2     

3     

4     

   Sum  

     
 

Duration of 
Course 

 PBTE SKILL TEST 
Date: 
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No. Method of work  Rating 10-6-0 
Initial 
Marks 

Marking 
Factor 

Marks 

1 Handling of tools and instruments etc.    

2 Sequence of operation    

3 Observation of safety rules    

4 Tidiness at workplace    

   Sum  

 
 
 

    

 

Time Record 
 

Date Start at 
Tea Break Lunch Break 

Power break 
down etc. 

 
Actual 

 Working Time 
h From To From To From To Stop at 

          

          

          

       Completion time  
 
 
 

Time allowed:       ______ h Sum Testp. 1    ___________ Marks Obtained       =  __________

        *Sum of factors   10 

 
 
Completion Time  ______ h Sum Testp.  2   ___________ Total Marks:               =   _________ 
 
         
Difference:          ______ h     Time Marks:                    =   _________ 

 
 
Time Marks:        ______ Method of Work: _________ Final Marks: 

        (Out of 100)  =    _______(A) 
 
 
    Marks obtained:  _________ Final Marks: 
        out of 80 (A  0.8)          =   ======= 

 
(* Sum of factors  10  = Reduction factor) 
 

TIME ALLOWED 

IN HOURS 

OVER OR UNDER TIME 

Between (less than 15 min. no marks awarded or deducted) 

15 min 

29 min 

30 min 

44 min 

45 min 

59 min 

1h 

1h14min 

1h15min 

1h29min 

1h30min 

1h44min 

1h45min 

1h59min 

2h 

2h14min 

2h15min 

2h29min 

2h30min 

2h44min 

3 to 8 1.5 3 4.5 5       

 
 
Name of Examiner: _____________________________ 

 

 
 
Signature: ______________________ 
 
 

 

 



 

                                   Guide for Marking of Test Jobs / Exercises                Page 21 of 56 

APPENDIX-2 

 

TIME ALLOWED 

IN HOURS 

(Prorated Time) 

OVER OR UNDER TIME 

Between (less than 15 min. no marks awarded or deducted) 

15 min 

29 min 

30 min 

44 min 

45 min 

59 min 

1h 

1h14min 

1h15min 

1h29min 

2 to 3 1.5 3 4.5 5  

4 1 2.5 4 5  

5 1 2 3.5 5  

6 1 2 3 4.5 5 

 

    Note: The prorated time of the test job can be extended up to 10%. 

EXAMPLES:      Prorated Time =     5h 

 Prorated Time = 3h    Completion time = 4h   25 min 

 Completion time = 3h 40 min   Time marks =  +2 but only if the marks 

 Time marks = -3    obtained in the test are more than 78. 

 TIME VALUE TABLE  

For Test only 
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APPENDIX-3 

“OVER  –  OR UNDER – TIME” 

 

Time 
allowed in 

Hours 

-10%   +  10% -20%   +  20% -30%   +   30% 

Marks 
 +3 -3     

Marks 
 +6 -6 

Marks 
 +9 -9 

1                            

2                            

3                            

4                            

5                            

6                            

7                            

8                             

9                              

10                               

11                               

12                                

13                                 

14                                 

15                                  

   

 

 Example:  “Under-Time”   Example: “Over-Time” 

 Time Allowed 14 h  Time Allowed 26 h 

 Completion time         h  Completion time           h 

 
- 10%    +3 Marks   +20%     - 6 Marks 
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